Leave Application Form for International Graduate Students of CQMU
	Name
	
	Student ID No.
	

	Nationality
	
	Supervisor＆Tel.
	

	Major
	
	Destination
	

	Reason for Application
	

	Leave Applied For
	Total(      )Days: From                (Y-M-D) to                 (Y-M-D) 

	Responsibilities
	I will take responsibility of my personal safety and belongings. I will keep in contact with the supervisor, and return to the University in time for resumption from the leave. I will be responsible for my security during my leave. 
Signature:                           Tel.:

                                   Date:

	Supervisor
	
	Clinical dept.(Teaching & research office)
	

	Related Departments/colleges
	
	Graduate School
	

	President in charge 
	
	
	

	Returning to University and Resuming from the Leave
	


Remarks:

1. Leave will not be accepted if application is not submitted 15 days in advance, except sick leave.
2. Leave less than 3 days: need the written approval of the supervisor and clinical dept.(teaching & research office). 
3. Leave less than 10 days: also need the written approval of the related departments/colleges.
4. Leave less than 15 days: also need the written approval of Graduate School. 
5. Leave more than 15 days: also need the written approval of the president in charge. 
6. The Application Form is in triplicate, and the three copies shall be kept respectively by supervisor、the related departments/colleges and Graduate School.
7. When the leave terminates, the applicant should retun to the university and report back to the supervisor、Clinical dept.(Teaching & research office)、the related departments/colleges or Graduate School.
